[image: image1.png]



Campz Award Guidelines
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Aims:
· To help girls learn to understand, appreciate and get along with others and to develop leadership skills.
· To provide skill programmes which will have challenge, adventure and a sense of achievement? The programmes need to be FUN!
· To encourage girls to solve problems by participating and sharing with others.
· To meet the spiritual needs of the girls.
Indoor Camping:
Suggested Topics to cover before going to Camp
· What happens? 
· What do we take to camp?
· How can we feel part of a camp family?
· What camping skills do we need to learn - safety precautions - first aid – health and hygiene?
Activities:

Start with some team games that get girls working together.

Teaching Sessions:
Some of these topics could be role played by the girls.

· Discuss the topics as set out above.

· Talk about what is expected at camps (timetables, duties and programme). 
· Ask the girls what they would like to see happen at camp, give them a sheet of newsprint and let them brainstorm ideas and pictures.
· Equipment – discuss what clothing is suitable for camping, bring along clothing (summer and winter), bedding, cutlery and crockery, toilet gear and something to pack it in. Maybe take some things, which shouldn't be taken to camp. 
· Rules or expectations could be talked about.
· Discuss attitudes, cleanliness and hygiene.

· Duties roster/s

· Respect for people and their belongings and the property of the camp.

· Touch on sickness and accidents. 
Outdoor Camping:
Suggested topics to cover beyond Indoor Camping. 
· What do we need to bring?

· How to make Individual Survival kits
· Erecting tents
· How are we going to cook outdoors?  Skills will be needed in fire making and cooking over an open fire.
· Caring for our Environment
Teaching Sessions:         

· Display all necessary equipment for outdoor camping (tents, equipment for cooking and   washing, food and personal gear.) 
· Show girls how to put everything in their packs - including food.
· Collect several different types of tents and learn to put them up.  
· Find a person with knowledge of how to tie knots and lashing. Provide pieces of rope for the girls to practice with and once some of the knots have been mastered - give the girls a go at making camp gadgets and/or pioneering activities ie: make a raft or a chariot.

· Have posters showing the different stages for tying each knot.
· Fire making and cooking:   It is necessary to ask a person with knowledge of which trees are suitable to use for fire making and what to use as alternatives. This needs to be a very practical session and girls need to learn just how long it takes to cook meals over an open fire. Practice in suitable area where fires can be lit safely. Encourage girls to collect suitable recipes that can be used for outdoor cooking (these can be put in a clearfile). 
· Just as important is the necessity for the girls to be able to use other types of cookers - during the summer many areas have banned outdoor fires
· Plan a menu and what quantities of food you will need. Use Mountain Safety Assn or Trampers for advice on meals.
Coaches Tip: 
IFG (and Girls’ Brigade) are members of Mountain Safety Assn and therefore your unit can avail itself of their help for anything to do with Camping and Tramping.

Camp:

The girls need to go on a camp to complete this Award.

All Campz must include at least one overnight stay.
IFG Camping and Planning Guidelines and resources for Leaders
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Personnel

The camp programme and campsite will dictate the type of personnel and skills you will require. Therefore it is important to have a planning session before personnel are selected.
· Leader in charge 

· Some to handle registrations and deal with the finances.

· Programme Leader/s who plan and organise the programme, sports, recreational and other social activities.
· Cooks responsible for planning of menu, organising supplies and preparation of food.
Other roles could be:

· Transport person responsible for organising transport to and from camp and any other planned  trips.
· Duty roster person responsible for organising rosters and making sure duties are carried out efficiently. 
· First Aid person attends to injuries and sickness. Ensures First Aid Kit is well stocked and is on site.  Has all emergency contacts.
Site - Location:
The type of camp will have a bearing on where you want to go. Before any decisions are made, arrange site inspection and consider the following:
1.          Type of area and accessibility.
2.          When the campsite is available and charges.
3.  Accommodation and amenities (room sizes and bedding available)

Check out ablution and toilet facilities.
Water supply - cooking, washing and laundry.
Check kitchen - utensils and storage.
Rubbish disposal.
Equipment available for programme.
4. Contacts:
Camp caretaker or property owner, use of telephone
Local Emergency personnel e.g. doctor and/or hospital and police 
Planning:
Programme -  Have a Theme.

· Should be purposeful; plenty of challenge; interesting and continuous
· Include worship, physical and social activities and learning time e.g. cooking, craft etc
· If outdoors, make gadgets, e.g.: pot stand, toilet area, clothesline etc.
· Camp routine - settling in, rules and behaviour, safety.
· Equipment
· Alternative wet weather programme
Communication:
· Inform girls and parents of camp well in advance.
· Registration form details: date, place, time of departure and arrival, cost of camp, registration closing date, girl's name, address and contact phone number, if transport required, known medical conditions, special dietary considerations, parent consent. Camp address, phone number plus name of person in charge should also be on the form.
· Accommodation: Sleeping plan showing where each girl is, in case of emergency. 

· Catering and Menu: Planned by cooks in consultation with leaders.
· Make sure cooks know what kitchen facilities and utensils are available.
· Meals should be simple, nourishing, economical, filling, interesting, well prepared.
Finance /Budget:
Work out budget for camp after taking into consideration: cost of site and accommodation, food, transport, activities and equipment.
This will provide you with the information to set the camp fee.
Consider applying for funding if required.
At end of camp, pay all bills promptly and produce a simple set of accounts.

First Aid:
It is an IFG requirement that a qualified first aid person attends the camp.
Risk Management:
Prepare a checklist - Should have on it: 

· Adult/child ratio 1-6 girls, or if doing water activities adult/child ratio is 1:4 girls.  
· Qualified First Aid person.
· Adequate First Aid supplies
· Environment and activities
· Children with special needs
· Health forms 
· Emergency transport
· Safe equipment
· Adequate clothing 
· Programme circulated
Evaluation:
· Make notes during camp of things that went well and those which need changing. 
· Arrange a meeting as soon as possible after camp to talk over successes and failures.
· Keep a permanent record of all planning, ideas, comments and costings for future reference.
· Write thank you letters. Produce a set of accounts.

[image: image5.jpg]Fi 4



Camp Planning
Ask the site owner/caretaker:
· If your time of arrival and departure are convenient. 

· How close you can take vehicles to unload equipment
· What sort of fires you can light and where to collect wood
· If there is an outlet for pig-bin scraps. 
· How to dispose of burnable rubbish and ash
· Where to empty chemical toilets
· What the campsite fee will be?
Equipment:
Make a list of the equipment you need under the following headings: 
· Sleeping area, 
· Wash area, 
· Kitchen area, 
· Health and first aid, 
· Activities. 
Collect equipment together a few days before camp to check that tents have the right number of pegs, mallet heads are secure, handles and lids match the billies, dixies etc. Check gadget wood is sound and strong. Decide what gadgets you'll need and sort out enough wood for each, tying it together to save resorting. Make parts of some gadgets before camp (tripods, wash-stand tops) so they can be erected quickly when you arrive.
After Pack Down:
· Share out all jobs before you start.
· Stack things as they are packed on a ground sheet as near the pick-up point as possible. Cover if raining

· Clean all equipment well and dry thoroughly before packing away.  Everything must be bone dry before it is packed away or it will go mouldy. 
· Repair anything that needs repaired or label anything that is damaged.
· Return all borrowed equipment promptly.
· Dismantle woodpile and clear the ground.
· Burn all rubbish before letting the fire go out.

· Let any bricks used on the fireplace get really cold before moving them.
· Finally spread out and check the whole site for litter.
· Remember leave nothing behind but your thanks to the owner of the land.
· Pay any outstanding bills and work out the accounts.
What to take:
Everyone must have a list of all the personal gear needed.
Remind the girls to pack:
· Wet weather gear - this should be water proof and easy to dry. Include gumboots and over trousers.
· Sun hat and a woolly hat - be prepared for any type of weather.
· Toilet gear - soap, face cloth, towel (2), tooth brush, toothpaste, and any other personal requirements.   Put them in a bag you can hang up.
· Spare polythene bags - put dirty clothes in one of these.
· Torch and spare torch batteries.
· Any other requirements that you think the girls need to take.
Naming the gear and packing: 
This is very important and can be done in various ways:
Clothing - use personal nametapes or write on labels with indelible pens.

Footwear - write your name in sneakers, gumboots etc. 
Books - write your names in these (not library books), and on papers.
Plates  - use nail varnish on the outside of your cup, not the bottom and mark your plate bag as well as each piece of cutlery. 
Other items - use nametapes and sellotape or write your name on sticking plaster. 
Backpack – learn how to pack these.  If there are no side pockets, to put things that you may need in a hurry, then put them at the top of the pack.  

 Fold clothing neatly and pack carefully so it doesn't arrive too crushed. 
Pack your kit yourself so you know where everything is. 
Practice carrying your kit to be sure you can lift it all and that nothing sticks into your back.
Camp routine:
Before going to camp decide on some sort of routine. This will enable you to fit in a lot more, though it isn't necessary to be fanatical about timing. Write out; programme for your notice board and make a roster for the jobs you will share among you.
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Meal Times: 
People become irritable if they are hungry, so try to be on time with meals.
Allow time to set the table and choose a grace. Think through the whole meal and collect together all necessary serving utensils, condiments, pot stands, drinks,  plate bags, etc so you won't have to keep jumping up during the meal for things you have forgotten A warning whistle five minutes before a meal gives people time to wash. Sing grace before sitting down - try to extend your repertoire. You may make grace cards to remind you of all the graces you know.

Waking and Sleeping:
Encourage the girls not to go to bed too late, or they will get tired, not enjoy things, and begin to feel cross with each other. It may be difficult to sleep on the first night, as they will be excited, but try to think of others who may want to sleep. There may be site rules about silence, which must be kept. Be considerate.
Health Forms:
In camp, keep the health forms together in the first aid kit and the number of the doctor nearest to the campsite. Anyone who has to go to the doctor or hospital must take her health form as the information on it may be useful.
Tips for a healthy day:

Daily checklist:
· Bedding aired if necessary.  At night the body gives off moisture, which is trapped by the bedding. Unless you dry them out, bedclothes will feel cold and damp
· Dress according to the weather and time of day.
· Girls should be encouraged to shower or at least wash every day.
· No day clothes should be worn in bed.
· Wash hands after going to the toilet.  A good idea is to take some anti-bacterial hand wash for this purpose also.  If you have an outside toilet, cover the toilet roll with a tin or plastic to keep it dry.
· Have a small gas stove for emergencies, to make hot drinks or warm water if needed.
· Dispose of sanitary tampons hygienically.  Wrap well, put into a tin with a lid clearly marked ST’s.  Burn on a hot fire when you are not cooking.
· Wipe toilet seats daily with diluted disinfectant. Keep a bucket, cloth, rubber gloves and disinfectant in or near the toilet tent, and don't use them for anything else. If using a chemical toilet, find out where to empty it and do this before it gets too full. Wash it thoroughly using a brush and diluted disinfectant.

· Keep all camp areas clean and as tidy as possible.  
· At the end of camp, check the whole site and pick up every bit of paper, polythene, string etc.
·  Put all unburnable and unburnt rubbish into a plastic sack and take it home with you.
Care of tents:
Tents and other canvas equipment are expensive and must be well cared for at all times. Running repairs:
Temporary repairs should be done on the spot - a stitch in time saves nine! You will find the following items useful as basic repair kit heavy waxed thread, canvas needle, piece of canvas (prefer not new), brailing tapes, fabric adhesive or strong sticking plaster, spare guy line.

Patches - if tent has a small tear or hole, cut a piece of canvas or sticking plaster in an oval or 'house' shape, larger than the area to be covered, (these shapes allow rain to run of easily). Stick in place on outside of tent. Tent pegs - if no spares, use green wood.

Mallets - if head is loose, soak in water.

Runners - if missing, tie guy line to peg using round turn and 2 half hitches, or use a swiss runner knot. Guy lines - if too long, tie a sheep shank. If broken, replace. Otherwise knot broken ends using a fisherman's knot. If the guy line is still long enough tie a sheep shank to take the strain off the knot. 

Poles - it broken, place together accurately and splint them. Lash using west country whipping. Insert wedge to tighten further, if necessary. Do not forget when packing a tent away to indicate on label if any further repairs need doing. Ensure that these are done before the tent is used again.
Tent pegs and mallets:
To prolong the lives of pegs and mallets:
Always use a wooden mallet with wooden pegs. Paint the heads of pegs so they
can be seen in the grass. If a peg hits a stone while being knocked in, move it to a slightly different position. If you have difficulty removing a peg, use another as a lever.
use broken pegs for brailing pegs, or to support boxes in store tent.
Storage of tents.
If you have a wet strike be sure to unfold and dry everything, preferably by hanging up, as soon as you get home. Don't pack anything away until it is bone dry, including ropes. Store canvas in a dry place where air can circulate around it.

Label all tents - the more information you give the better - with size/type of tent, number/type of pegs, poles, mallets, guy ropes (if not attached).
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Food storage:
Pitch the store tent in a shady place, fairly near to the fire, but avoid having smoke blowing into it. Store everything raised off the ground and decide on a home for everything, returning it there after use.
Hints on food storage:
1.    Store foods and non-foods separately.
2.    Keep cooked and uncooked foods apart. If they are in the hanging larder wrap them in    

      cling film or tinfoil.
3.    Keep strong smelling foods like onions away from mild foods so the flavours don't mix.
4.    Wipe all jars/containers before putting them away.
5.    Make sure all food is covered. Use muslin or cling film.
6.    Keep left over food cool and covered, and use it up as soon as possible. Never eat
       anything you think is not really fresh.
7.    If in doubt, throw it out.
8.    Clean up any spills at once and do all preparation outside the store tent.
Rubbish disposal:
Keep your campsite free of litter. 
Keep rubbish separate from food. 
You will need rubbish containers for: 

Dry, burnable rubbish - paper, cardboard, onion skins. 

Wet rubbish - left over food, banana and orange skins, vegetable peeling, teabags, 


chicken bones, etc.  Most wet rubbish will burn eventually if dried out near the fire 
and jn small quantities.

 Unburnable rubbish - tinfoil (wash or burn scraps from this first), bottles, aerosol 
cans, tins (remove top and bottom, wash or burn clean, and flatten), polystyrene, 
polythene bags (be careful these don't blow about) 
Try not to let rubbish pile up. Deal with it as you go but never burn it while cooking as it may smell unpleasant. Try to burn rubbish away to ash. Retain partly burned pieces from cold ashes to be burnt again next time. Find out when you arrive where to dispose of ash.
Grease trap - this is used to strain dirty water. At least once a day remove the wet lining, wash the tin and re line with fresh grass or bracken. Set the grease trap on a clean piece of ground each day. Clean (non greasy) water should be scattered along a hedge or in long grass to avoid creating a boggy patch. Burn the material used to line the trap after use.
Gadgets:
Gadgets are used in camp to make life easier, tidier and more comfortable. Pieces of living wood are best for gadgets as they don't break easily. Gadget wood can be stored from year to year but doesn't last indefinitely.
Collecting gadget wood:
Work out what gadgets you will make and how much wood you need. 
You may need to go out collecting, in which case get permission from the landowner before cutting away any live wood, or find out when the local council is pruning and ask them for branches. 
If possible ask an adult to come and advise you. 
If you are unable to get live wood, use wooden broom handles or cane.
Before camp:
Saw off any sharp ends which may damage equipment or hurt people. 
Point the ends of sticks that will be put into the ground. 
Use cotton string (not nylon) for lashing. Make sure it's not too thin or it may break.
In camp:
Position gadgets so they can't rub against any canvas. Most gadgets will be sturdier if the ends of uprights are pushed into the ground.  Make a hole first with a peg and mallet.    

In your sleeping tent gadgets using loops or supported on small tripods can easily be dismantled at night to give more space. Nothing must be hung from the ridge pole as this puts strain on it.
Striking camp:

Dismantle gadgets carefully. Untie knots and lashings without cutting the string so it can be re-used, (a marlin-spike is useful for this). Fold string neatly, tie using an overhand knot and keep in a tin. If the string is damp, dry it thoroughly on your return home. Pack gadget wood in hessian or polythene sack or tie it as you would tent poles.

Tent Tidy:
Use a sleeping tent to keep shared equipment handy, and to have hair brushes, pens, torches, etc easily available.
One could contain the First Aid Kit, health forms etc. Make sure this is clearly marked and everyone knows where it is. 
Another tent would be useful to store kitchen tools etc. Wherever you hang a tent tidy make sure it cannot rub on any canvas.
Wood for fires:
If the ground is wet you may find dry wood, which has fallen resting on lower branches or caught up in bushes. You can sometimes find dead wood on trees, but be sure it really is dead, as branches with dead leaves may still be alive. Throw a rope over high dead branches, and don't stand underneath when you pull them down. For a really good fire avoid bracken, dead leaves and dead grass, which only burn briefly then die down.  Avoid green wood, wet wood, rotten wood and woods with a soft core, which burn very slowly if at all. When you go wooding remember to take something to carry the wood, eg large polythene bag, wooding ground sheet.

Making a wood pile:
Put this in a convenient place fairly near the fire. Cover it to keep it dry.
Starting a fire:
Lay an 'A' fire at the windward end of your fireplace. The fire is laid to be lit from the windward side so any wind would blow the flames towards the kindling and thicker wood. As the fire begins to burn the wind will help it to spread along the length of the fireplace enabling you to use several pans at once.
For easier firelighting:
Take some kindling with you for the first day. Keep matches dry in a tin.  

At night store a little kindling in a really dry place, eg store tent, to give a good start to your breakfast fire. Firelighters, bought or home-made, from rolled newspaper, will help get your fire burning. Clear the ash out of the fireplace every day and put it in a box or ash bucket ready for disposal.

If you are not using a fire shelter cover the fireplace at night with an old groundsheet, or stand empty pans on the grid.
Start preparing now:
Make some firelighters.
Learn to recognise trees whose wood burns well
Fire shelters:

Not essential, but a great help if you are unlucky enough to have heavy or continuous rain. In good weather fold one side of the roof back, or take it off altogether until you need it.
Pans:
The outsides are easier to clean at the end of camp if, before you start cooking; they are smeared with washing up liquid or paste made from washing powder and water. Remember not to stack the pans inside one another if you do this. After your last cooked meal give the pans a thorough clean on the outside. Never wash pans in your washing up bowl - rest them on newspaper to protect the grass from black marks.
Double boilers:
These are good for catching food which tends to stick, eg scrambled eggs, porridge, custard. A layer of hot water keeps the direct heat of the fire away from the food. They are easily improvised using two dixies of different sizes, (see method two for keeping food hot). Make sure the water doesn't boil away; top up with boiling water, but take care not to pour any into the inner pan. Food cooked this way takes a little longer.
Using a camp oven:
Have a good fire going under your oven before you do any cooking. Packet mixes, eg rock cakes, scones, are easy to use in camp. Make the cakes fairly small so they won't take long to cook. Eat them warm. Pizzas - Mix a savoury scone dough and shape into a shallow dish about 12cm across. Cover this with condensed tomato soup topped with grated cheese, small pieces of salami or cooked meat, chopped green peppers, etc. Cook for about 20 minutes in the oven.

Preparing, cooking & serving:
Organise your girls so some members are preparing food while others are lighting the fire. Work out a time chart so that you have all the food ready to serve at the same time, eg. Menu - Sausages, potatoes, tinned peas, stewed apples, custard (cold)       

Time Chart

Cook the apples and custard while eating and washing up the previous meal. Put them into serving bowls, cover and set them aside to cool.
Meal time:- 60 mins. Have a fire alight, put on washing up water. Peel potatoes.
MT:- 45. Put potatoes on to boil.
MT:-30. Take off washing up water; begin frying sausages, keeping them hot as cooked - over potatoes?
MT: - 20. Start to heat peas.
MT:- 10. Set table area
MT:- 5. Check potatoes are cooked, strain, put back to keep hot. Check peas are hot, strain, put back to keep hot. Give 5 minutes warning for washing hands.
MT: - 1. Blow 'cookhouse' or call everyone together.
Sing grace
MT Serve meal; put washing up water on fire.
Remember although something may take only a few minutes to cook at home, it will take longer on your fire where the heat fluctuates. As soon as you have finished serving from a pan put some cold water in it with a squeeze of washing up liquid. Put it back on the fire while you're eating and you'll find it much easier to wash up.

Pioneering:
Pioneering is very exciting and to make a raft or float or a bridge across a stream is quite an achievement. You may be limited by the equipment available but should at least be able to make one. You may be able to borrow equipment from ICONZ/Scouts etc.
You will need:
Raft
· 8 bamboo poles of 4cm diameter 2m long (available from garden centres) 
· 5 washed out plastic or metal watertight drums (or use water carriers, allowing 8 gallons of air to float 1 girl) 
· Single blade paddle (or improvise)
· Cords for lashing
You may need permission to float the raft on water, when on the raft you must wear life jackets. Someone of the right age must be the lifesaver.

Rope Ladder

· 2 sisal ropes 16mm diameter
· 12 wooden rungs, 45 cm long
· Line to throw over branch (must be strong enough to support weight of one person)
· Sacking to protect trees.
Care of ropes:
When you have finished, dry ropes out, coil them and hang in a dry place.
Safety:
Remember when you're pioneering wear sensible shoes, and sensible clothes with no dangling cords that might tangle in the equipment.  Check equipment thoroughly before use. Make sure poles are solid and ropes in good condition with no signs of fraying.
Other projects:
You could try making a free-standing flagpole, or a swing.
Activities – Camp Activity Box:

Find a large cardboard or wooden box and pack such items as: 
· pens/crayons, 
· glue, 
· scissors,
· balls,
· soft ball or rounder bat,
·  puzzle and quiz books. 
· Use plastic containers (e g empty ice cream cartons) to keep smaller objects together. 
Before going to camp, make a programme of activities for each day. 
List equipment needed for these and pack it in your box.

Country Code and Bush Code

Teaching points:
· Guard against all risks of fire.
· Leave all gates as found
· Avoid damage to crops and disturbance of stock
· Obtain permission
· Respect all property - public and private
· Dispose of all litter
· Protect wild life, plants and trees
· Report distressed stock
· Thank land owners
Today, more and more young people are enjoying the wonders of our New Zealand back country. This is as it should be. We have a wonderful land, diversified in its scenery, and offering various forms of recreation most of which are within reach of all those who wish to participate. The Code of behaviour, which follows will apply equally to tramper, climber, skier, deerstalker, trout fisherman or a group of young people out for a stroll.
City dwellers should realise that their behaviour when in the country should be no different from that expected in their own suburb. For example what would they expect if they set off through people's back yards breaking down fences, walking through gardens scattering fowls, lighting a fire against a growing tree, using for firewood a few boards off the nearest fence, and finally carving their initials on any convenient tree or wall. In no time such behaviour would bring dire retribution. Yet is it not correct that much the same is done by many who enjoy the pleasures of our countryside?
1.   Guard against all risks of fire:
At all times of the year, but particularly during a dry spell, the danger of starting forest fires should be remembered. Always clear a large area for your fire by sweeping all fallen leaves and twigs, dry grass or moss within three metres. Don't light your fire against a dead tree, log or stump or within even three metres of one -the fire may smoulder for days after you have gone - and don't light it against a growing tree either, or you will damage, and perhaps eventually kill the tree.
A rocky stream bed is a safe place for a fire - the ground is usually free of combustible material, and water is handy in case of any sign of spreading. Safety matches are too easily ignited if left lying around. Keep your fire as small as possible and be particularly careful if you light a fire against a bank. The heat from the fire will dry out even green vegetation above the fire and in no time the fire will spread. Before moving on from your camping place or boiling-up spot, always extinguish the fire by pouring adequate quantities of water over the coals. Be certain that every spark or coal has been killed. Don't merely cover coals with sand as this may result in some person in bare feet receiving bad burns.  Should you notify any outbreak of fire in or near forests, advise the proper authorities by the quickest means, but any telephone exchange or Police Station will pass on your warning.

2. Leave all gates as found:
The general rule is that you should leave gates as you found them. In some circumstances farmers will have left gates open intentionally, usually tying them back. Leave such gates open, but close all others properly. This applies even where the gate is secured by a piece of wire. Take care to replace the wire as you found it. Discourage people from sitting on gates and children from swinging on them.

Should you have to climb over a gate do this at the hinge end. Improper use of gates causes the outer end to drop and this makes it necessary to lift the gate when opening or closing it.

3.  Avoid damage to crops and disturbance to stock:
Should a party come across a paddock containing a cereal crop or a paddock closed up for hay or grass seed, it should not walk right through the middle, flattening down the stalks. Instead, walk around the edge, preferably in single file, taking care not to damage the crop.
Sheep and cattle on back country land are not accustomed to seeing people in any number. It is important, therefore, that you should not add to their alarm by walking right at them. Choose a route which will disturb them as little as possible. Stock which panic can become bogged or even fall over bluffs. In the lambing season, sheep should be disturbed as little as possible.
4.   Obtain permission:
This is probably the point most frequently disregarded by town people, but it is of prime importance. You should endeavour to contact by phone, the land owner (or the person in control over the area). Explain who you are, what you wish to do, and where you wish to go. You will find in nearly every case permission will be freely given. When speaking on the telephone, ask if there is anything which may be required by those at the other end. Just occasionally there may be a machinery part or some medicine needed, and you can help by offering to bring this out with you. Having received permission, you should still proceed a stage further by calling on the owner, if this is not too far out of the way - such action giving the owner confidence in having done the correct thing by granting you permission. It also enables you to learn from the owner a little about the route you will be taking, and whether other parties are likely to be in the area.  You should let the owner know all your plans so that in the event of your non-return help can be rendered promptly. Finally, you should call on the land owner on your way out, letting him know that all is well. Permission is not required when entering National Park areas. These areas are set aside for the use of the public. However, in dry seasons certain restrictions may be introduced because of fire risk. Carrying firearms may also be excluded or restricted. Inquiries should be made before entering such areas.
5.   Respect all property – public and private:
Public property refers to public transport, sign posts, telephone systems, power lines, survey pegs, trig stations, and railway lines and signal equipment. Do not interfere with public property.  You may be later innocently blamed for such misadventure because you were seen handling some piece of equipment. Discourage the carving of initials on building and signs. When using public transport take care to leave vehicles as tidy as possible.
Treat private property, which has been at your disposal with the utmost care. Leave all huts clean and tidy, with doors and windows properly closed. When collecting firewood don’t use wood, which has any use other than as firing. Do not leave any food about, which may attract rats, mice or opossums. Be particularly careful in climbing fences. Choose a strong post or strainer and do not put excessive strain on the fence wires. Report to the owner any damage done by your party or others, offering to make good or to pay for your own errors. Should you become lost, help search parties by leaving notes in prominent places detailing your plans. Whenever you use the station huts or club huts, always leave a supply of firewood for the next party. Even in wet weather this should be done; the wet wood you leave will probably be dry long before it is used. Should you learn of a party in trouble amend you own plans so as to be of assistance.

Knots and their Uses:
Bowline, Clove Hitch, Reef Knot, Granny Knot, Sheet Bend

Bowline - used when a loop is needed which will not slip or pull up tightly.
Bowline is simply made, easy to untie and has a wide range of uses It was used originally for tying a line or rope to the bow of a ship.
Clove hitch- used for tying a rope to a tree or for tying two or more poles together when making some kind of camp structure.
The word comes from the Dutch, "kloof meaning "split apart" or "coming into two sections".
Reef Knot - right over left and left over right, makes a good knot that can be used for slings and joining two rope ends. It is easy to undo by pushing the two short ends together.
Granny Knot - liable to slip and difficult to untie. Does not lie flat and can hurt a patient if used for First Aid. (This is a reef knot done incorrectly - right over left and right over left).
Sheet Bend - considered the best knot you can use for tying two ropes together.
 Preparation for Camp

Checklist

Who needs to know about the camp?
Team Leader
Parents
Girls
Other leaders
Police
Site managers
Registration Form
Name - Address and phone number - Age
Alternative contact
Health/Medical Section – cover costs of treatment
Parental consent/Girls consent
Transport
Food Requirements (if any)

What are you going to do with?
Medical conditions
Medication
Treatment for possible complications
Site inspection
how many beds
toilets - is it septic tank? - toilet paper
showers
telephone
heating – fire – cut own wood
outdoor activities/facilities available
kitchen including where one gets milk from
contacts - fire, plumber, police, doctor etc
inside working space (what if it rains)
fire extinguishers etc

cleaning materials
special instruction for turning on electricity etc

rubbish disposal
Location of
fuse box - electricity mains
water mains and water heating switches
nearest shop

telephone

Police and emergency services
Camp Rules
rules required by camp management  eg drug and alcohol free, fires, indoor footwear
respect for others
Catering
who will do this

what exactly is in the kitchen
plates, cups, cutlery
food storage
menu - bulk deals
Preparation of girls/parents
get to know you
what to bring - what not to bring!
contact address/phone number
Location and hire of campsite
deposit (refundable within a certain time)
unit's camp list

Local contacts
outdoor activities
indoor activities
places to visit close by
permission for crossing land
Finance/Budgeting
accommodation adult per night, child per night
insurance
other camp hire costs eg canoe hire
transport
food
cleaning materials
photocopying
craft materials
first aid replacements
registration cost per girl
leaders’ costs

gifts for visitors

apply for grants
Transport
to camp - from camp - during camp 

reimbursement passenger payment 

emergency vehicle

luggage
Equipment
ball, ropes, games
scissors, felts, pencils, paper, etc
first aid kit indoor games spare clothes etc sanitary supplies

Girls’ Personal kits
clothes, day wear, nightwear, footwear, togs (if required)
outdoor gear
toilet gear and sanitary requirements
sleeping gear
medication
torch, camera sunhat, sunglasses, insect repellent, sunscreen

small day bag

Contingency plans
what if it snows - will you go 

spare cash on site if needed
Camp Routine Programme
A theme?
Outdoors activities - Indoors activities
worship
free time
occupational health and safety
tide times
instructors

Remember to always have a wet weather programme planned!
Settling In and Rules
finding a bed
other people's space
rules
Public Relations
Damage – behaviour  - awareness of neighbours
Cleaning up and close of camp
"chores"
noting any damage
Duties/Rosters
who organises who checks

Safety precautions
1 - 4-leader/girl ratio water
1 - 6 leader/girl ratio normal
Leader with first aid certificate
Adequate first aid kit
Appropriate environment for activities
Capable helpers
Girls with special needs
Emergency transport
Equipment is safe
Clothing correct/adequate
Plans are known
Risk management for activities
After camp is over
on the spot feedback
leader feedback
what worked  and what didn't

accounts paid/balance sheet
all equipment etc returned
thank you letters
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